
dk;kZy; funs’kd] ek/;fed f’k{kk jktLFkku] chdkusj
Øekad%& SHIVIRA/MADHAYA/SHALADARPAN/60303/SCHOOL/V-3(pf8)           fnukad %& ;Fkk gLrk{kj

leLr laLFkk iz/kku]
jktdh; fo|ky; jktLFkkuA

fo"k;%& 'kkykniZ.k iksVZy ds fu;fer v|ru ckcr~ 'kkykniZ.k dSys.Mj l= 2026&27 tkjh djus gsrqA

                 mi;qZDr fo"k;kUrxZr ys[k gS fd jkT; ds leLr jktdh; fo|ky;ksa ds leLr

lalk/kuks a ;Fkk  fo|kFkhZ]  fo|ky; rFkk  dkfeZd dh vkWuykbZu lwpuk ^^'kkykniZ.k  iksVZy^^  ij miyC/k  gSA

'kkykniZ.k  ij  ;g lwpuk  lh/ks  fo|ky;ks a ds  ek/;e ls  viMsV  dh  tk  jgh  gSA  leLr jktdh; fo|

ky;ksa@dkfeZdksa@fo|kfFkZ;ksa ls lacaf/kr ;kstukvksa dk fuekZ.k] dk;ZØeksa dk fo’ys"k.k rFkk leh{kk gsrq 'kkykniZ.k

iksVZy dk mi;ksx fd;k tk jgk gSA dfri; fo|ky;ksa  }kjk egRoiw.kZ lwpukvks a dh 'kkykniZ.k iksVZy ij

izfof"V  es a foyEc@ykijokgh  ds  dkj.k  fo|kFkhZ@fo|ky;@dkfeZdksa  ls  lacaf/kr  lesfdr  fjiksVZ  dh

fo’oluh;rk izHkkfor gksrh gSA bl gsrq izklafxd i= ds }kjk izfrfnu@izfrekg@=Sekfld vk/kkj ij dj.kh;

dk;Z@izfof"V;ksa ckcr funsZf’kr fd;k x;k gSA

                mDr Øe esa i= ds lkFk 'kkykniZ.k dSys.Mj l= 2026&27 tkjh dj leLr laLFkk

iz/kkuksa dks funsZf’kr fd;k tkrk gS fd dSysaMj esa funsZf’kr dk;ksaZ dks le;kuqlkj djuk lqfuf’pr djsaxsaA

layXu%& 'kkykniZ.k dSys.Mj
¼lhrkjke tkV½

I.A.S
funs’kd] ek/;fed f’k{kk]

jktLFkku] chdkusj ,oa insu 
vfrfjDr jkT; ifj;kstuk funs’kd ¼ofj"B½]

lexz f’k{kk vfHk;ku¼lelk½
izfrfyfi%& fuEu dks lwpukFkZ ,oa vko’;d dk;Zokgh gsrq izsf"kr gS%&

1- fof’k"V lgk;d] ek-f’k{kk ea=h] ek/;fed ,ao izkjafHkd f’k{kk foHkkx jkt-ljdkj t;iqjA ¼tfj;s bZ&esy½
2- futh lfpo] vfrfjDr eq[; lfpo] Ldwy f'k{kk foHkkx t;iqjA ¼tfj;s bZ&esy½
3- jkT; ifj;kstuk funs’kd] lexz f’k{kk] jkt0 Ldwy f’k{kk ifj"kn~] t;iqjA ¼tfj;s bZ&esy½
4- funs'kd] izkjfEHkd f'k{kk] jktLFkku chdkusjA ¼tfj;s bZ&esy½
5- ofj"B funs'kd ¼vkbZ-Vh½ ,uvkbZlh] t;iqjA¼tfj;s bZ&esy½
6- la;qDr funs'kd Ldwy f'k{kk] leLr laHkkxA ¼tfj;s bZ&esy½
7- eq[; ftyk f'k{kk vf/kdkjh ,oa insu ftyk ifj;kstuk leUo;d] lexz f'k{kk] leLr ftysA¼tfj;s bZ&esy½
8- ftyk f'k{kk vf/kdkjh ¼izkjfEHkd@ek/;fed½&eq[;ky;] leLr ftysA¼tfj;s bZ&esy½
9- leLr eq[; CykWd f'k{kk vf/kdkjh ,oa CykWd lUnHkZ dsUnz izHkkjh] lexz f'k{kk dks dks izfr nsdj ys[k gS fd 

CykWd Lrjh; 'kkykniZ.k cSBd ,tsaMk esa 'kkfey djrs gq, izHkkoh izcks/ku djsaA A ¼tfj;s bZ&esy½
10- mifuns'kd] jktdh; mPp v/;;u f'k{k.k laLFkku chdkusj@vtesjA
11- flLVe ,ukfyLV] dEI;wVj vuqHkkx] dk;kZy; gktk dks foHkkxh; osclkbZV ij viyksM gsrqA¼tfj;s bZ&esy½
12- izkpk;Z] MkbZV] leLr ftysA¼tfj;s bZ&esy½
13- LVkQ vkWfQlj] futh vuqHkkx] dk;kZy; gktkA ¼tfj;s bZ&esy½
14- mifuns’kd] 'kkyniZ.k izdks"B] t;iqjA ¼tfj;s bZ&esy½
15- ofj"B laiknd] f’kfojk dk;kZy; gktk dks vkxkeh vad esa izdk’kukFkZA¼tfj;s bZ&esy½
16- iz/kkukpk;Z] lknqy LiksVZ~l Ldwy chdkusj@xq:ukud Hkou laLFkku] t;iqjA¼tfj;s bZ&esy½
17- leLr ihbZbZvks@;wlhbZbZvksA
18- jf{kr i=koyhA

funs’kd] ek/;fed f’k{kk]
jktLFkku] chdkusj ,oa insu 

vfrfjDr jkT; ifj;kstuk funs’kd ¼ofj"B½]
lexz f’k{kk vfHk;ku¼lelk½
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dk;kZy; funs’kd] ek/;fed f’k{kk jktLFkku] chdkusj
Øekad %&SHIVIRA/MADHAYA/SHALADARPAN/60303/SCHOOL/V-3-04598(pf8)  fnukad %& ;Fkk gLrk{kj  

'kkykniZ.k dSysaMj l= ¼2026&27½

vko’;d funsZ’k%&
1- 'kkykniZ.k  iksVZy  ij  izfrfnu]  izfrekg  rFkk  =Sekfld fd;s  tkus  okys  dk;ksZ  dh  lwph  ds  vuqlkj

'kkykniZ.k iksVZy dks le;c) :i ls v|ru fd;k tkuk lqfuf’pr djsaA
2- fo’ks"k ifjfLFkfr;ksa esa 'kkykniZ.k dSysaMj esa vko’;drkuqlkj la’kks/ku fd;k tk ldsxkA
3- 'kkyk niZ.k dSysaMj es a mfYyf[kr xfrfof/k;ksa ds vfrfjDr foHkkxh; funsZ’kkuqlkj fd;s tkus okys dk;Z

rRdky fd;k tkuk lqfuf’pr djsaA
4- laLFkkiz/kku]  'kkykniZ.k  izHkkjh  rFkk  vU;  dkfeZdksa  ds  }kjk  le;&le;  ij  'kkykniZ.k  izfof"V  dh

ekWfuVfjax djsaxs rFkk vko’;drkuqlkj o fo|ky; eas fn;s x;s izHkkx vuqlkj 'kkykniZ.k iksVZy dks ;Fkk
le; viMsV fd;k tkuk lqfuf’pr djsaA

'kkykniZ.k iksVZy ij izfrfnu fd;s tkus okys dk;Z

Ø la dk;Z dk fooj.k 'kkykniZ.k izHkkjh ds lg;ksxkFkZ
ftEesnkj izHkkjh@dkfeZd

1 STAFF DAILY ATTENDENCE EkkWM;wy esa fo|ky; LVkQ dh nSfud 
mifLFkfr dk;kZy; izHkkjh@iz/kkukpk;Z

2 LEAVE APPROVAL ekWM;wy esa fo|ky; LVkQ ls izkIr vodk’k izdj.k
dk ;Fkksfpr fuLrkj.k djukA

3 STUDENT DAILY ATTENDENCE ,Ii ds ek/;e ls d{kk/;kid }kjk 
izkFkZuk le; esaA d{kk/;kid

4 Shala darpan Portal ij leLr d{kkvksa dh mifLFkfr dh tkap 
djukA laLFkkiz/kku

'kkykniZ.k iksVZy ij izfrekg fd;s tkus okys dk;Z

Ø la dk;Z dk fooj.k 'kkykniZ.k izHkkjh ds lg;ksxkFkZ
ftEesnkj izHkkjh@dkfeZd

1 fe'ku LVkVZ dk VkbZe Vscy iksVZy ij viyksM djukA laLFkkiz/kku

2 LVkQ mifLFkfr jftLVj o 'kkykniZ.k iksVZy izi=&3A/3B (LOCK 
STAFF DETAIL) dk feyku ¼1 ls 5 rkjh[k ds e/;½ djuk dk;kZy; izHkkjh

3 DEWORMING INFORMATION dh izfof"V
’kkykniZ.k izHkkjh

4 MONTHLY  WIFS AND BLUE-PINK TABLET INFORMATION dh izfof"V

5 izfrekg vk;ksftr ,lMh,elh@,l,elh cSBd lwpuk izfof"V ,lMh,elh@,l,elh izHkkjh

6 osru O;oLFkk ekWM~;wy ds pj.k&1 esa inksa dh lwpuk /;kuiwoZd 
vfuok;Zr% 03 rkjh[k ls iwoZ izfof"V djukA

laLFkkiz/kku@dk;kZy; izHkkjh

7 Nk= mifLFkfr jftLVj o 'kkyk niZ.k izi= 5 dk feyku izfrekg 
izFke lIrkg d{kk/;kid

8 uks cSx Ms ekM~;wy esa izfof"V djukA dk;kZy; izHkkjh

9 deZ;ksxh ,oa vU; izf'k{k.kksa dh izfof"V izi= & 10 esa bUnzkt 
djukA

'kkyk niZ.k izHkkjh@lEcf/kar
dkfeZd
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'kkykniZ.k iksVZy ij =Sekfld fd;s tkus okys dk;Z ¼ vizSy] tqykbZ] vDVwcj] tuojh½
Ø la dk;Z dk fooj.k 'kkykniZ.k izHkkjh ds lg;ksxkFkZ

ftEesnkj izHkkjh@dkfeZd
1 SDMC/SMC module esa School development and Management 

Committee quarterly data entrydh izfof"V iw.kZ djukA
SDMC/SMC izHkkjh

2 dkÆedksa ds çi= 10 ls lsok iqfLrdk ds fooj.k dk v{kj’k% feyku
dj vko’;drkuqlkj v|ru djukA

dk;kZy; izHkkjh

3 fo|ky; çksQkby voyksdu o vko';drkuqlkj viMsV fd;k 
tkukA

4 bUÝkLVªDpj e‚Mîwy dh tkap@lR;kiu vko';drkuqlkj viMsV 
fd;k tkukA

5 'kkyniZ.k esa iznf’kZr in dk vkbZ,Q,e,l ls feyku fd;k tkukA
folaxfr gksus ij funs'kky; ds lEcfU/kr vuqHkkx ls lEidZ dj 
la'kks/ku djokuk 

Ekkg ‘’kkykniZ.k iksVZy ij ekgokj fd;s tkus okys dk;Z 'kkykniZ.k izHkkjh ds lg;ksxkFkZ 
ftEesnkj izHkkjh@dkfeZd

v
izSy

1- izfrekg@=Sekfld fd;s tkus okys dk;ZA lacaf/kr izHkkjhx.k

2- ,lMh,elh@,l,elh ekWM;wy dh fofHkUu izfof"V;ksa dh 
tkap ,oa v|ru fd;k tkukA

,lMh,elh@,l,elh izHkkjh

3- NEW ADMISSION ENTRY  es uo izosf’kr fo|kfFkZ;ksa dh izfof"VA

d{kk/;kid@’kkyk niZ.k
izHkkjh

4- STUDENT DETAIL EDIT (FORMAT – 5) ds }kjk fo|kFkhZ lacaf/kr 
lwpuk esa la’kks/ku
5- izR;sd d{kk ds fo|kfFkZ;ksa ds ijh{kk ifj.kke dh tkap rFkk 
mifLFkfr  jftLVj ds vuqlkj izR;sd d{kk ds fo|kfFkZ;ksa dk 
feyku djukA
6- fo|kFkhZ ekWM;wy esa fuEufyf[kr lc&ekWM;wy es izfof"V fd;k tkukA

o Section Allotment/Updation, 
o Medium Allotment/Updation, 
o Class/Section wise Roll No Entry
o Optional Subject, 
o Third Language
o Aadhar&Janadhar Entry
o Student Details (Format-9)

7- uo izosf’kr@,u-,l-vks- fo|kfFkZ;ksa dk 'kkyk niZ.k ij fooj.k 
ntZ djuk o izi=&07 izi=&07¼v½ o izi=&9 dh iwfrZ djukA

8- FREE TEXT BOOKS & WORK BOOKS Module esa izfof"VA fu%’kqYd ikB~;iqLrd izHkkjh
9- iwjd ijh{kk ds ifj.kke dh izfof"V o izek.k i= GENRATE 
djukA

LFkkuh; ijh{kk izHkkjh

10- d{kk/;kid o fo"k;k/;kid eSfiax dh izfof"VA dk;kZy; izHkkjh

11-ihbZbZvks@;wlhbZZbZvks ykWfxu esa fo|ky; ls ckgj (OoSC) cPpksa dh 
lwpuk dh izfof"VA

ihbZbZvks@;wlhbZZbZvks

12- fo|ky;ksa esa dk;Zjr ea=kyf;d dkfeZdks dk okf"kZd dk;Z 
ewY;kadu (APAR) izi= Hkjk tkukA

LVkWQ ykWfxu ¼dkfeZd }kjk Lo;a
ds Lrj ij½

13- cksMZ ijh{kk ifj.kke dh tkap o fu;ekuqlkj d{kksUufr fd;k 
tkukA

cksMZ ijh{kk izHkkjh

14- ,si ds ek/;e ls izos'kksRlo izFke pj.k ds varxZr gkml gksYM
losZ }kjk fo|kfFkZ;ksa dk fpg~uhdj.k djukA

vkoafVr izHkkjh¼f'k{kd½
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eb
Z

1- izfrekg fd;s tkus okys dk;ZA lacaf/kr izHkkjhx.k

2- izos'kksRlo f}rh; pj.k esa izosf'kr fo|kfFkZ;ksa dh izfof"V djukA d{kk/;kid@'kkykniZ.k izHkkjh

3- uo izosf’kr@,u,lvks fo|kfFkZ;ksa dk 'kkyk niZ.k ij fooj.k 
ntZ djuk o izi=&07 izi=&07¼v½ o izi=&9 dh iwfrZ djukA

d{kk/;kid

4- fo|kfFkZ;ksa dks jksy ua vkoafVr djuk o izFke ij[k izkIrkadksa dh 
izfof"VA

LFkkuh; ijh{kk izHkkjh

5- PTM-I dh izfof"V djukA dk;kZy; izHkkjh
6- FTBekWM;wy esa forfjr iqLrdksa dh izfof"V;ksa dh tkap rFkk vfrfjDr
ekax dh izfof"V djukA

FTB izHkkjh

7- cslykbu vkdyu dh çfof"V(CBA) lacaf/kr izHkkjh
8- ,si ds ek/;e ls izos'kksRlo vkoafVr izHkkjh ¼f'k{kd½

9-ihbZbZvks@;wlhbZZbZvks ykWfxu esa fo|ky; ls ckgj (OoSC) cPpksa dh 
lwpuk dh izfof"VA

ihbZbZvks@;wlhbZZbZvks

t
wu

1- izfrekg fd;s tkus okys dk;ZA lacaf/kr izHkkjhx.k

2- cksMZ ijh{kk vkosnu i= dh rS;kjh gsrq fo|kfFkZ;ksa ds MkVk dk 
   ,lvkj jftLVj ls feykuA

cksMZ ijh{kk izHkkjh

3- FTB ekWM;wy esa forfjr iqLrdksa dh izfof"V;ksa dh tkap rFkk 
vfrfjDr ekax dh izfof"V djukA

FTB izHkkjh

4- ;ksx fnol dh izfof"V lacaf/kr izHkkjh

t
qy
kb
Z

1- izfrekg@=Sekfld fd;s tkus okys dk;ZA lacaf/kr izHkkjhx.k

2- izos'kksRlo f}rh; pj.k esa izosf'kr fo|kfFkZ;ksa rFkk lkeqnkf;d 
cky lHkk xfrfof/k;ksa dh izfof"V djukA

d{kk/;kid@'kkykniZ.k izHkkjh

3- ORF vkdyu&I d{kk 3 ls 8 rd ,si ds ek/;e ls izfof"V 
djukA

lacaf/kr izHkkjh@d{kk/;kid

4-fofHkUu Nk=o`fRr ;kstukvksa gsrq ik= fo|kfFkZ;ksa dh Nk=o`fRr 
ekWM;wy ls izfof"V

Nk=o`fRr izHkkjh

5- fu%’kqYd lkbZfdy forj.k o VªkaliksVZ okmpj laca/kh izfof"V;ksa 
dh tkap o viMsV djukA

d{kk/;kid o fu%’kqYd
lkbZfdy forj.k o VªkaliksVZ

okmpj izHkkjhA
6- fo|ky;ksa esa dk;Zjr 'kSf{kd dkfeZdks dk okf"kZd dk;Z ewY;kadu 
(APAR) izi= Hkjk tkukA

LVkWQ ykWfxu ¼dkfeZd }kjk Lo;a
ds Lrj ij½

7- FTB ekWM;wy esa forfjr iqLrdksa dh izfof"V;ksa dh tkap rFkk 
vfrfjDr ekax dh izfof"V djukA

FTB izHkkjh

v
x
Lr

1- izfrekg fd;s tkus okys dk;ZA lacaf/kr izHkkjhx.k

2- f}rh; ij[k ds vadksa dh fjtYV ekWM;wy esa izfof"V iw.kZ djukA LFkkuh; ijh{kk
izHkkjh@d{kk/;kid

3- fo|ky;h [ksydwn izfr;ksfxrkvksa ds vkosnu vkWu ykbZu djukA [ksydwn izHkkjh

4- S.A - 1 dh izfof"V djukA lEcfU/kr izHkkjh@d{kk/;kid

5-fofHkUu Nk=o`fRr ;kstukvksa gsrq ik= fo|kfFkZ;ksa dh Nk=o`fRr 
ekWM;wy ls izfof"V

Nk=o`fRr izHkkjh

6- fu%’kqYd lkbZfdy forj.k o VªkaliksVZ okmpj laca/kh izfof"V;ksa 
dh tkap o viMsV djukA

d{kk/;kid o fu%’kqYd
lkbZfdy forj.k o VªkaliksVZ

okmpj izHkkjhA
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fl
rE

cj 1- izfrekg fd;s tkus okys dk;ZA lacaf/kr izHkkjhx.k

2- f'k{kd lEeku ds vkosnu vkWu ykbZu djukA f'k{kd
v
DV

wcj
1- izfrekg@=Sekfld fd;s tkus okys dk;ZA lacaf/kr izHkkjhx.k
2- fo|ky; izksQkby voyksdu o vko’;drkuqlkj viMsV djukA dk;kZy; izHkkjh
3- v)Zokf"kZd ijh{kk ds vadks dh izfof"V djukA d{kk/;kid@d{kk/;kid
4- SDMC/SMC ekWM;wy dh izfof"V;ksa dh tkap o v|ru fd;k 
tkukA

SDMC/SMC izHkkjh

5- cksMZ ijh{kk ds l=kadks dh izfof"V djukA cksMZ ijh{kk izHkkjh
6- v)Zokf"kZd ijh{kk ds vadks dh izfof"V LFkkuh; ijh{kk izHkkjh
7- CBA dh izfof"V djukA lEcfU/kr izHkkjh@d{kk/;kid

uo
Ec
jj

 

1- izfrekg fd;s tkus okys dk;ZA lacaf/kr izHkkjhx.k

2- PTM – 2 rFkk lkeqnkf;d cky lHkk xfrfof/k;ksa dh izfof"V dk;kZy; izHkkjh
3- ORF vkdyu II d{kk 3 ls 8 rd ,Ii ds ek/;e ls izfof"V lacaf/kr izHkkjh@d{kk/;kid
4- TEACHER EXAMINAR DATA MAPPING MODULE esa izzfof"V djukA dk;kZy; izHkkjh

5- S.A - 2 dh izfof"V djukA lacaf/kr izHkkjh@ d{kk/;kid

fn
l
Ec
j

1-izfrekg fd;s tkus okys dk;ZA lacaf/kr izHkkjhx.k
2- TEACHER EXAMINAR DATA MAPPING MODULE  esa izzfof"V 
dh tkapA

dk;kZy; izHkkjh

3- rr̀h; ij[k ds vadks dh fjtYV ekWM~;wy esa izfof"V rFkk 
lkeqnkf;d cky lHkk xfrfof/k;ksa dh izfof"V djukA

LFkkuh; ijh{kk
izHkkjh@d{kk/;kid

t
uo

jh 1-izfrekg fd;s tkus okys dk;ZA lacaf/kr izHkkjhx.k
2- PTM&3 dh çfof"V rFkk lkeqnkf;d cky lHkk xfrfof/k;ksa dh 
izfof"V djukA

d{kk/;kid

Q
jo

jh

1- izfrekg fd;s tkus okys dk;ZA lacaf/kr izHkkjhx.k

ek
p
Z

1- SA-3 CBA dh izfof"V djukA LFkkuh; ijh{kk izHkkjh@
d{kk/;kid2- okf"kZd vadks dh izfof"V djukA

3- okf"kZd ijh{kk ds  vadks dh QhfMax o ijh{kk ifj.kke rS;kj  
djukA

LVkWQ ykWfxu ¼dkfeZd }kjk Lo;a
ds Lrj ij½

4- okf"kZd ijh{kk ifj.kke gsrq xzhu 'khV dks ykWd djuk o fo|
kfFkZ;ksa dh vad rkfydk 'kkyk niZ.k ls MkmuyksM djukA

lacaf/kr izHkkjhx.k

5- LFkkuh; ijh{kk ifj.kke dh tkap o fu;ekuqlkj d{kksUufr 
djukA

LFkkuh; ijh{kk izHkkjh

'kkykniZ.k iksVZy ij fu;fer :i ls fd;s tkus okys dk;Z

Ø la dk;Z dk fooj.k
'kkykniZ.k izHkkjh ds lg;ksxkFkZ

ftEesnkj izHkkjh@dkfeZd
1 fo|kFkhZ ekWM;wy esa vko’;drkuqlkj@vkWu fMekaM fd;s tkus okys 

dk;ZA 
o Transfer Certificate (T.C.)
o Student Character Certificate
o Student Study Certificate
o N.S.O
o Vocational Edu
o Faculty and Subject mapping (format 7 & 7a)

d{kk/;kid

2 fo|kfFkZ;ksa ds tuvk/kkj@vk/kkj uEcj viMsV djukA d{kk/;kid
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3 fo|ky; ekWM;wy esa vko’;drkuqlkj@vkWu fMekaM fd;s tkus okys
dk;ZA 

oGarima Petika Entry
oUdaan
oStudent Health Check-up
oGender Audit Details Entry 
oSports
o Mid-Day-Meal

dk;kZy; izHkkjh

uksV%&1- leLr laLFkkiz/kku fdlh dkfeZd ds LFkkukUrj.k] inksUUkfr] lsok lekfIr] vf/kokf"kZdh vk;q iw.kZ djus]
vU; foHkkx esa p;u gksus ij] R;kx i=] lsok lekfIr ,oa vU; dkj.kksa ls foHkkx NksM+dj tkus dh fLFkfr esa
izkIr vkns’kksa dh rRdky ikyuk djrs gq, izi=&10 esa vko';d :i ls v|ru djuk lqfuf'pr djsaA

¼lhrkjke tkV½
I.A.S

funs’kd] ek/;fed f’k{kk]
jktLFkku] chdkusj ,oa insu 

vfrfjDr jkT; ifj;kstuk funs’kd ¼ofj"B½]
lexz f’k{kk vfHk;ku¼lelk½
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